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319: SGA Employee Parent/Guardian Student Concerns Policy
1. Purpose:
To clearly define St. George Academy procedures for addressing academic, attendance, behavior, social-emotional, mental-health, safety, and other concerns involving a student whose parent or guardian is a St. George Academy faculty member.

2. Policy
2.1 St. George Academy will apply the same policies, procedures, timelines, documentation, intervention protocols, disciplinary processes, and communication expectations to a faculty member’s child that apply to all other students.
2.2 When communicating about the student, St. George Academy will treat the faculty member as the student’s parent or guardian, not as a co-worker, supervisor, colleague, or member of the school team.
2.3 Parent or guardian communication shall be made through the personal contact information or school-designated parent communication account maintained for the student. Internal employee email, staff messaging platforms, work text groups, and informal workplace conversations shall not be used as the primary means of communicating student-specific concerns.
2.4 An employee shall not approach, interrupt, or otherwise initiate an in-person discussion with an employee parent/guardian about that employee’s child during regular school hours unless the discussion occurs in a scheduled formal meeting. This requirement does not prevent an employee from responding to an immediate health, safety, or emergency concern under applicable SGA procedures.
2.5 A formal meeting concerning a faculty member’s child shall be scheduled through the same parent/guardian communication process used for other students. When appropriate, the meeting shall include the relevant teacher, administrator, counselor, student-services staff member, or neutral administrator or designee.
2.6 An employee parent/guardian who wishes to contact a teacher or other school employee about their own child shall use the same communication protocols required of non-employed parents or guardians. The employee parent/guardian shall use the teacher’s school-designated parent communication method, including the teacher’s school email address, school-approved parent communication platform, telephone number, or other contact method designated by St. George Academy.
2.7 An employee parent/guardian shall not use internal employee email, staff messaging platforms, work text groups, informal workplace conversations, or employee-only communication channels as the primary means of communicating with a teacher or school employee about their own child.
2.8 An employee parent/guardian shall schedule conferences, meetings, or other in-person discussions concerning their child through the same procedures available to non-employed parents or guardians. The employee parent/guardian shall not interrupt instruction, enter a classroom during instructional time, approach a teacher while the teacher is supervising students, or otherwise interfere with a teacher’s assigned duties in order to discuss their own child.
2.9 Nothing in Sections 1.6 through 1.8 prevents an employee parent/guardian or school employee from acting promptly under applicable SGA procedures in an immediate health, safety, or emergency situation.
2.10 The employee parent/guardian may participate in meetings, provide relevant information, ask questions, advocate for their child, request support, and use the parental grievance process in the same manner as any other parent or guardian.
2.11 Faculty parents/guardians and administrators shall comply with 313: SGA Nepotism Policy when a relationship or employment authority may create an actual, potential, or perceived conflict of interest involving a student matter.
3. Procedure:
3.1 When a concern arises, the employee shall follow the same school-approved procedures that would apply to any other student and shall provide timely, respectful, factual, and appropriately documented communication to the faculty parent/guardian.
3.2 Employees shall not assume an employee parent/guardian already knows of a concern because the parent or guardian works at St. George Academy. Informal employee communication does not satisfy parent notification requirements.
3.3 An employee parent/guardian shall participate in matters involving their child only as a parent or guardian. An employee parent/guardian shall not use employment status, supervisory authority, internal information, or employee relationships to influence decisions involving their own child.
3.4 An employee parent/guardian shall promptly disclose to administration any circumstance in which the faculty member has authority over their own child or over an employee responsible for a decision involving their child.
3.5 Consistent with 313: SGA Nepotism Policy, administration or supervisors shall not supervise individuals where there may be a conflict of interest. Administration shall establish appropriate mitigating controls, which may include recusal, reassignment of supervisory responsibility, alternate grading or evaluation procedures, or assignment of a neutral administrator or designee.
3.6 When a faculty member’s child is involved in an incident with another student, staff shall address immediate safety needs, document the matter, notify the appropriate administrator, and communicate with the employee parent/guardian through standard parent communication procedures. St. George Academy may share information about actions affecting the faculty member’s child but shall protect the confidential information of other students.
3.7 When a faculty member’s child is involved in an incident, concern, complaint, or allegation involving an SGA employee, the matter shall be referred to a neutral administrator or designee. The employee parent/guardian shall not serve as the decision-maker, investigator, evaluator, disciplinarian, or mediator in a matter involving their own child.
3.8 Concerns involving possible bullying, hazing, harassment, discrimination, abusive conduct, retaliation, staff misconduct, child abuse or neglect, self-harm, suicidal ideation, threats toward others, or other safety concerns shall be addressed under applicable SGA policies, emergency procedures, and legal reporting requirements.
3.9 Administration shall document any required conflict-of-interest safeguards and significant actions or decisions in matters requiring formal intervention, discipline, investigation, or student-support planning.
3.10 Failure to comply with this policy or 313: SGA Nepotism Policy may result in corrective action or discipline consistent with SGA policy, employment agreements, due-process requirements, and applicable law.
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