542: SGA Artificial Intelligence Policy 

[bookmark: _vy4eabd8ze43]1.Purpose
[bookmark: _je5fyi8vbyh3]
[bookmark: _nslghqqje7kv]The purpose of this policy is to provide guidelines for the ethical, safe, and educational use of artificial intelligence (AI) tools and technologies in school settings.

2. Scope

This policy applies to:

2.1 All students in grades 7–12

2.2 All school faculty and staff

2.3 All AI tools used on school-owned or personal devices during school activities

3. Definitions

3.1 AI Tool: Software that uses machine learning or large language models (e.g., ChatGPT, Grammarly, Khanmigo, etc.) to perform tasks such as writing assistance, tutoring, image generation, or decision support.

3.2 Academic Dishonesty: Using AI tools to produce work submitted as one's own without proper attribution or approval.
[bookmark: _czf4nqdreup2]
[bookmark: _wyij2rb7lz1f]4. Acceptable Uses for Teachers:

4.1 Idea Generation

4.2 Making Lists

4.3 Vocabulary Enhancement

4.4 Editing existing content

4.5 Making accommodations

4.6 Creating citations

4.7 Obtaining background knowledge

[bookmark: _wm61rqyg6qvl]4.8 Ideas for an IEP without PII usage

4.9 Writing general emails without PII usage
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5. Prohibited Uses for Teachers:

5.1 Writing emails that include PII usage

5.2 Using AI as a primary source of information

5.3 Writing IEP’s that include PII usage and does not comply with FERPA guidelines

5.4 AI data analysis that includes PII usage

5.5 Submitting AI generated work as original work

5.6 Storing or analyzing student data without explicit admin consent and a clear educational purpose.

5.7 Using AI for high-stakes decisions

5.8 Inputting sensitive, copyrighted, or confidential school information into a publicly accessible AI platform.

[bookmark: _1rud4uvg67eg][bookmark: _v9c8254s5lfh]6. Acceptable Use for Students:

6.1 Learning Support: AI tools may be used for tutoring, brainstorming, grammar checks, or coding help.

6.2 Creative Projects: Students may use AI for generating ideas or enhancing visual projects, with teacher approval.

6.3. Research Assistance: Students may use AI to help locate sources, generate summaries, or prepare questions for deeper inquiry.

6.4 Teacher Guidelines: Students must follow the guidelines established by their instructor for each assignment.

[bookmark: _kk1rml4hcsgi]7. Prohibited Use for Students:

7.1 Submitting AI-generated work as original work without attribution to AI product

7.2Using AI to generate inappropriate, harmful, or biased content

8. Academic Integrity

8.1 Plagiarism: Students must disclose when AI tools have been used. All AI-assisted work must include a note such as: "This assignment used ChatGPT to help brainstorm ideas and revise grammar."

8.2 Teacher Discretion: Teachers may set stricter limits for specific assignments.

8.3 Consequences: Misuse of AI may result in disciplinary actions aligned with existing academic integrity policies.

8.4 Teachers will include an appropriate AI disclaimer in their syllabus

[bookmark: _f3howaefj3wt]9. Privacy & Data Security

9.1 Students may only use approved AI tools as designated by the school that comply with student data protection laws (e.g., FERPA, COPPA).

9.2 No personal or identifying information (names, photos, home addresses) may be entered into AI tools.

10. Equity & Accessibility

10.1 SGA will ensure equitable access to AI tools for students with limited technology access.

10.2 Teachers will receive annual training to understand AI benefits and risks and how to guide student use effectively.

11. Audit Guidelines for Staff and Student use of AI

11.1 Never fully rely on AI detectors as a guarantee 

11.2 Have students show their work through:

11.2.1 Revision history
11.2.2 Copy/paste
11.2.3 Time spent on assignment

12. Teacher & Parent Roles

12.1 Teachers will model responsible AI use and integrate it thoughtfully into curriculum.

12.2 Teachers must not use AI to replace personalized human interaction with students.

12.3 Parents are encouraged to discuss ethical technology use at home and monitor AI tool usage.

13. Policy Review

This policy will be reviewed annually to adapt to new technologies and evolving educational needs.
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